Demand Letter 

To,

Messrs, Pak National Manpower Bureau

Overseas Employment Promoters, License No. MPD/1868/RWP,

Office#20 2nd Floor, Ali Arcade, 6th Road, Satellite Town,
Rawalpindi, Pakistan.
Reference: ____________________

Dated: _______________________

Subject: DEMAND LETTER FOR RECRUITMENT OF MANPOWER

Dear Sirs,


We as per our Power of Attorney ref.__________________ Do place an order and authorize you to select and recruit the following manpower from Pakistan for the service with our company M/s _______________________ At ____________on under mentioned terms and conditions of the service.


We also authorize you to sign service agreement with the employee on our behalf. We also enclose herewith service agreement perform duly approved by us for your further action.
TERMS & CONDITIONS

Total Number:   ______________​​​​​​​​​​​​​​​​​​​​​​_________________dure (ples





























































































____________________________________
1. Name of job: _____________________________________________________________

2. Description of Job: ________________________________________________________

3. Category of Employee: _____________________________________________________

4. Qualification /Experience: ___________________________________________________

5. Monthly Salary: ___________________________________________________________

6. Allowance if any: __________________________________________________________

7. Fringe Benefits: ___________________________________________________________

Accommodation: __________________________________________________________

Medical: _________________________________________________________________

Transportation: ___________________________________________________________

Food: or 25% Food Allowance: _______________________________________________

8. Leave: __________________________________________________________________

9. Both side passage: ________________________________________________________

10. Total working hours: _______________________________________________________

11. Place of Work: ____________________________________________________________

12. Over time pay scale: _______________________________________________________

13. Period of Contract: ________________________________________________________

14. Probation Period: _________________________________________________________

15. Paid visit to home if any: ___________________________________________________

16. Period of notice for termination of service or resignation days: ______________________

17. Promoter’s Commission / Service charges: _____________________________________

18. Expected date or arrival by Employer: _________________________________________

Regards

Yours

For Messrs

To be attested by:

1.
Chamber of commerce of Employer’s Country.


2.
Ministry of foreign affairs of Employer’s Country.

